
< Letterhead of Contracting Authority >

< Date >

< Address of tenderer >

Our ref: < Publication reference > / < Letter number >

Dear < Contact name >

< Contract title >, < Location >

Thank you for participating in the above-mentioned tender procedure where the tender submitted by you has been ranked as the second best tender. 
For your information, the Evaluation Committee recommended that the contract should be awarded to <name of selected tenderer>. Your average scores awarded by the evaluators according to the award criteria, as well as those for the selected tender, were as follows:
	
	Organ. & method.
	Proposed inputs
	Time frame
	Technical score x 0.80
	Financial score x 0.20
	Overall score

	Your tender
	
	
	
	
	
	

	Selected tender
	
	
	
	
	
	


Should the contract not be signed with the notified selected tenderer we reserve the right to notify you of award within the validity period of the tender. 

We draw your attention to the legal remedies available to you to contest this decision, explained in section 2.4.15 of the Practical Guide.
Yours sincerely,
< Name >[image: image1.png]




