	PART A: INFORMATION FOR THE TENDERER


	Name and address of the contracting authority: xxxxx
Title of the tender: xxxxxxxx
Reference number: xxxxxxxxx
Date of launching: dd/mm/yyyy


1. INFORMATION ON SUBMISSION OF THE TENDERS
Subject of the contract:
The subject of this tender is:
· Provision of supplies as indicated in the technical information in the point 2 of these information;
Deadline for submission of the tenders:
The deadline for submission of tenders is <dd/mm/yyyy at XX:XX hours
>. Any tender received after this deadline will be automatically rejected.
* - The tenderer should have minimum 7 days from the date of launching of the procurement procedure for preparation of the offer (excluding the day of publishing and the date of submission deadline).
** - The Contracting Authority is obliged to provide answer to all questions received no latter then 3 days before the deadline and has to publish them on the same web sites where the tender was published.
Currency
Tenders must be presented in [Euro]/ [<national currency>
[In case when the offers are submitted in national currencies, the exchange rate to be used for checking financial compliance with available budget (during financial evaluation), shall be InforEuro exchange rate for the month when the tender is launched]
Award criteria:
The sole award criterion will be the price. The contract will be awarded to the lowest compliant tender.
In case that one offer is received, the Contracting Authority shall check whether the offer is administratively and technically compliant with the requirements set by this tender documentation and financial offer is within the available budget.
Variant solutions will not be taken into consideration.
Award notification
The successful tenderer will be informed of the results of the evaluation procedure in written form.
The estimated time of communication publishing of results to the tenderers is <XX> days from the deadline for submission of tenders.
Address and meanings for submission of the tenders:
The tenderers will submit their tenders using the standard submission form available in the “Part B: Format of offer to be provided by the tenderer” of the tender dossier. The tender will be submitted in 1 original. Any tenders not using the prescribed form may be rejected by the contracting authority.
In addition to the offer the tenderer is required to provide the following supporting documentation:
· Copy of legal registration (only if not publicly available for Contracting Authority to consult)
· <any other documents requested by Contracting Authority>
The tenders will be submitted in a sealed envelope, containing the following information:
· Name and address of the tenderer: xxxxxx
· Title of the tender: xxxxxx
· Reference number: xxxxxx
· The words: ‘’Not to be opened before the tender opening session’’ and ‘’Ne otvarati pre sastanka za otvaranje ponuda’’

The tenders will be submitted in person, by post or courier service to the following address:

Name and
Address of the contracting authority

(optional contact person)
The tenderers are reminded that in order to be eligible the tenders need to be received by the Contracting Authority by the deadline indicated above.
2. TECHNICAL INFORMATION

The tenderers are required to provide supplies as indicated below. In the tenderer’s technical offer, the tenderers might indicate more details on the deliveries, including brand names if applicable, referring back to the below table.
	No.
	Number of items
	Title of item
	Technical specifications

	Supplies *mentioning brand names is not allowed

	1.1.
	5
	Examples:

· desk top computers
	Examples:

· Computers: at least 500 GB hard disk, Monitor 15 inch, at least 5 mhz processor

	1.2.
	5
	Examples:

· printers
	Examples:

· full colour, desk-jet minimum 15 copies per minute 

	1.3.
	1
	Examples:

· motor vehicle
	Examples:

· at least 1350 ccm, at least 41 kw, maximum CO2 emission 120g/km

	
	
	
	

	Installation (*- use this section only when necessary)

	2.1.
	
	Examples:

· Installation of computers (Item no 1.1.) into existing network
	Examples:

· The existing network has the following specifications...... The tenderer is required to ensure full installation of computers and accompanying equipment into the network, to the level of full compatibility and working state

	Other (*- use this section only when necessary)

	3.1.
	
	Examples:

· Manuals of instructions
	Examples:

· Full set of manuals of instructions for the item XX


	NOT TO BE FILED IN BEFORE CONTRACT SIGNING 

NOT TO BE SUBMITTED WITHIN THE OFFER!!!


FORMAT OF THE CONTRACT BETWEEN THE CONTRACTOR AND THE CONTRACTING AUTHORITY
CONTRACT TITLE: title of the contract
REF: reference number
Concluded between:

<Title>
<Address of the contracting authority>

(Contracting Authority)

AND

<Title>

<Address of the contractor>

Official registration number/ VAT number>

(Contractor)

Article 1: Subject of the contract

The subject of the contract is the supplies as indicated in the contractor’s offer – ‘’Part B: Format of offer to be provided by the tenderer’’.
Article 2: Contract value

The total contract value for implementation of delivery of supplies indicated in the Article 1 is: <XXX EUR/National currency>
.

Article 3: Contracting documents

The documents which form the part of this contract are (by the order of precedence):

· Contract agreement

· Contractor’s offer as provided in the tendering phase – ‘’Part B: Format of offer to be provided by the tenderer’’

· Any other supporting documentation if applicable (* - in case of asking for registration of company or other information)
For any issues not defined in this contract agreement the rules of General conditions will be applied
	C4e
	Draft contract : General conditions (Annex I)
	
c4e_annexigc_en.pdf 



http://ec.europa.eu/europeaid/prag/document.do?isAnnexes=true 
Article 4: Deliveries and payments

The contractor will deliver without reservation the supplies indicated in the contractor’s offer ‘’Part B: Format of offer to be provided by the tenderer’’. The deliveries will be implemented within the indicated dates.
The Contracting Authority will pay to the contractor the supplies in the amount indicated in the Article 2 of this contract document.
In case the contract is concluded in EURO, and payments are made in national currencies, applicable exchange rate must be InforEuro exchange rate for the month of the issuing of invoice or pre-invoice in case of VAT exemption.
The payments will be issued by the following time schedule.
	Day/Month
	
	<EUR/RSD>

	< Day/Month>
	Interim payment (if applicable)
	<XX % of the contract value /  Absolute amount>

	< Day/Month>
	Balance final payment
	< XX % of the contract value /  Absolute amount>

	
	Total
	<Total contract value>


Article 5: Duration of the contract

The duration of the contract is < XX days/months >.
Commencement date is <dd/mm/yyyy>

Article 6: Resolving of disputes
Any disputes arising out of or relating to this Contract which cannot be settled otherwise shall be referred to the exclusive jurisdiction of (* - specify responsible court or arbiter body) in accordance with the national legislation of the state of the Contracting Authority.
	For the Contractor
	For the Contracting Authority

	Name:
	
	Name:
	

	Title:
	
	Title:
	

	Signature:
	
	Signature:
	

	Date:
	
	Date:
	


� The tenderer should have minimum 7 days for supply contract from the date of launching of the procurement procedure for preparation of the offer (excluding the day  of publishing and the date of submission deadline).


�	Where applicable. For individuals, mention their ID card or passport or equivalent document - number


� In accordance with the Law on ratification of Framework agreement between the Government of Republic of Serbia and the Commission of the European Communities on the rules for co-operation concerning EC financial assistance to Montenegro in the framework of the implementation of the assistance under the Instrument for pre-accession assistance (IPA), Community financed contracts for services, supplies or works carried out by contractors registered in Republic of Serbia or Montenegro shall be exempted from VAT for services rendered, goods supplied and/or works executed by them under EC contracts.
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